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MEMORANDUM 
 
 
To:  District Secretaries (North America)    

From:  Joan M. Wilson, Director of Member Services 

Date:  February, 2003  

Subject: Lieutenant Governor Reports 

 

Enclosed please find the newly revised Lieutenant Governor Report Forms.  Kiwanis International has reduced 
the number of reports from four (4) to three (3), eliminating the Divisional Evaluation Report. 
 
The revisions are as follows: 

¾ Report of Official Board Visits:  
   1.  Filing date has changed from March 15 to May 31. This should allow more time for  
        the Lieutenant governor to make an official visit to each club’s board meeting. 
        2.  Added:  “How do you rate the service activities of this club?” (This was moved from  
        the eliminated Divisional Evaluation Report.) 
¾ Report of Official Club Visits: 

   1.  Deleted:  “current membership” and “Have you presented the Worldwide Service   
        Project (IDD) at a club meeting? columns. 
   2.  Added: How do you rate the participation in inter-clubbing? 
           What is your overall rating of this Kiwanis club? 
      Have all the required reports of the club been filed to date? 
¾ Lieutenant Governor’s Report on Education and Contact Visits 

   1.  Deleted:  President-elect Planning Conference attended? 
       Club goals for Worldwide Service Program. 
   2.  Combined:  Date club Administrative Budget Approved. 
           Date club Project/Service Budget Approved. 
¾ The distribution of the completed forms will be as follows: 

1. District office 
2. Lieutenant governor 

 
Kiwanis International does not reference these and no longer will receive a copy. 
 
Thank you to everyone for your valued input into the revision of the forms! 

    
 



Report of Official Board Visits

(Report to be completed and filed by May 31)

Please answer the following for each club

REMARKS AND OBSERVATIONS: Report here any information which needs the attention of the district.

WHITE COPY – DISTRICT OFFICE                GREEN COPY – RETAIN FOR YOUR FILES

Key # Clubs

District

Division# Date Submitted

Signed: Lieutenant Governor
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The Lieutenant Governor, in addition to presenting an address or conducting a discussion, should carefully evaluate all
aspects of club meeting operations.

Report of Official Club Visits

(Report to be completed and filed by March 15)

Please answer the following for each club

REMARKS AND OBSERVATIONS: Report here any information of special value to the Lieutenant Governor-Designate.

WHITE COPY � DISTRICT OFFICE                GREEN COPY � RETAIN FOR YOUR FILES

Key # Clubs

District

Division# Date Submitted

Signed: Lieutenant Governor
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Lieutenant Governor’s Report on Education and Contact Visits

(Report to be completed and filed by December 1)

Please answer the following for each club

REMARKS AND OBSERVATIONS: Report here any information of special value to the Lieutenant Governor-Designate.

WHITE COPY – DISTRICT OFFICE                GREEN COPY – RETAIN FOR YOUR FILES

Key # Clubs

District

Division# Date Submitted

Signed: Lieutenant Governor

D
at

e 
cl

ub
’s

 b
ud

ge
t a

pp
ro

ve
d

( 
M

on
th

 / 
D

ay
 )

P
re

si
de

nt
 p

ro
vi

de
d 

tr
ai

ni
ng

 t
o 

cl
ub

 o
ff

ic
er

s,
di

re
ct

or
s,

 c
ha

ir
m

en
 (

 M
on

th
 / 

D
ay

 )

C
lu

b 
an

al
ys

is
 c

om
pl

et
ed

 b
y 

cl
ub

( 
M

on
th

 / 
D

ay
 )

C
om

m
un

it
y 

an
al

ys
is

 c
om

pl
et

ed
 b

y 
cl

ub
( 

M
on

th
 / 

D
ay

 )

C
lu

b 
sp

on
so

rs
 (B

) B
ui

ld
er

s C
lu

b,
 (C

) C
ir c

le
 K

,
(K

) K
ey

 C
lu

b,
 (J

) K
iw

aj
un

io
r C

lu
b,

 o
r (

A
) A

kt
io

n 
C

lu
b

R
ep

or
te

d 
co

nt
ac

t 
vi

si
t 

co
m

pl
et

ed
 t

o 
cl

ub
be

tw
ee

n 
8/

1 
an

d 
9/

30
 (

 M
on

th
 / 

D
ay

)

C
lu

b 
O

ff
ic

er
s 

T
ra

in
in

g 
C

on
fe

re
nc

e 
at

te
nd

ed
by

 s
ec

re
ta

ry
? 

( Y
es

 / 
N

o 
)

C
lu

b 
O

ff
ic

er
s 

T
ra

in
in

g 
C

on
fe

re
nc

e 
at

te
nd

ed
by

 p
re

si
de

nt
? 

( Y
es

 / 
N

o 
)


